Office of the Chief Engineer (South), Chief Enginear @ YT AGTNAA TAT (AOWT), YT AHFRA ( T 4
(Design & Research) and Director of Personnel § Ex- MWW ) 49 FUGAqwa WiEwsS § owiiasa
Officio Chief Engineer. Irrigation & Waterways A YUAEIH, OB ¢ EEHY wfEE
Directorate. Gavernment of West Bengal ARSIA, TR S9N (e o)

Jalasampad Bhawan (4" Floor), Bidhannagar, fa==m. Fe@Ter - q00 oayl
Kaolkata - 700 D8I (B J : (0909)303)-24¢0

Phone No. - (D33) 2321 5750 / (D33) 2337 B4T7 {000 20wi-BYq

Fax -(033) 2315750 I Ft - (009) 393 t49to

Emuil . directorafpersonneltymail com Bruke directorofpersannel & ymail com
Memo. No. : 3675(110)-CIE/TP-04/2017 pated, 0 1 AUG 2023
To

The Superintending Engineer / Director of Designs / Executive Engineer,

Imgation & Waterways Directorate,

Sub: Request for Annual Confidential Reports (A.C.R.)/Self Appraisal Reports (S.A.R.)
of Senior Personal Assistant [Schedule-B English Stenographer] and Personal
Assistant [Schedule-B English Stenographer]

In enclosing herewith, a copy of No.3921-F(H) dated 19.06.2023. 3922-F(H) dated 19.06.2023,
3923-F(H) dated 19.06 2023 and 3924-F(H) dated 19.06.2023 of Finance Department, Audit Branch,
Govermment of West Bengal since received from the Joint Secretary to the Government of West
Bengal, Imigation & Waterways Department, he/she is requested 1o lake necessary action from hisiher
end.

This may be treated as urgent.

Enclo  As siated. -—
i&_.flﬁr 'h-'l?
Director of Personnel & Ex-DFﬁc %lef Engineer,

Irrigation & Waterways Directorate
21 II ﬂ"b}
Memo. No. : 3675(110)/9-CIE/TP-04/2017 Dated,
Copy along with copy of its enclosures forwarded to the

The Chief Engineer,

—

S
Director of Personnel & Ex-Officio Chief Engineer,
Irrigation & Waterways Directorate

Krishea@i723
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Memo No. 3675/2(1)-CIE-7P-D4/2017 Date:
i kind informati nd necessa i

The Secretary to the Government of West Bengal,
Irrigation and Waterways Department
Jalasampad Bhawan, Bidhannagar,

Kolkata =700 091.

The Memo No. 589/E-43 dated 21/07/2023 which has been mentioned in your office No, 1926-
IW-11011(20)/65/2019 dated 12/07/2023, has not been enclosed.

However, all the enclosures [ other than 589/E-43 dated 21/07/2023 ) as received with your office
no. as stated above bearing No: 3921-F(H) dated 19/06/2023, 3922-F(H) dated 19/06/2023, 3923-F(H)
dated 19/06/2023 and 3924-F(H) dated 19/06/2023 of Finance Department, Audit Branch, Government
of West Bengal have been circulated for the interest of public service,

sdb

Director of Personnel & Ex-Officio Chief Engineer
| & W, Directorate, Government of WWest Bengal,
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No. : 392 1-F[Hfy "+ Date 1 19.06.2023.
From: Shri Achintya Bachhar T

Deputy Secretary to the

Government of West Bengal.

To 1 ThE iiesivasssansimsnnsaviansnsmsspagsssnses
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Sir/Madam,

| am directed to inform vou that owing implementation of promotion policy in the cadre
of Schedule ‘B' English Stenographers, Annual Confidential Reports (A.C.R.)/Self Appraisal
Reparts (S.A.R.) as the case may be, for the period from 01.04.2018 to 31.03.2023 in respect
of the Senior Personal Assistant [Schedule-B English Stenographer] of your
Directorate/ Commissionerate/Office who have completed at least 03(three) years of service
in the existing post on the last date of furnishing requisition as notified vide this Memo,
are required in this Department for consideration of functional promotion to the post Personal
Seeretary [Schedule-B English Stenographer].

You are therefore, requested to send the following information along-with the required
A.C.R.s/S.A.R.s to this Department by one month from the issuance of this Memorandum :

1. Whether there is my any Departmentai Proceedings/Vigilance case either pending or
under contemplation against the Stenographer |

2. Whether the Stenographer submits his/her Declaration of Assets regularly and
Whether he/she submitted the Deciaration of Assets as on 01.01.2023;

3 Whether the Stenographer is willing to accept the functional promotion (The
enclosed Option Form duly filled in by the Stenographer concerned must be sent 10
this Department);

4, Attested photo-copy of page no. 3 of the Service Book of the Stenographer
conecerned;
5. Copy of Joining Order in the existing posl ensuring completion of at least 03(three)

years of service in the existing post.

Enclo.; Option Form Yours faithfully,
Sd/- A.Bachhar
Deputy Secretary to the
Government of West Bengal,

No. 3921(250)-F(H) Date ; 19.06.2023
Copy forwarded for information and necessary action to :-

1. The Chairman, West Bengal Public Service Commission, West Bengal, 161-A,
S.P.Mukherjee Road, Kolkata - 26.

2 The Pay & Accounts Officer, Kolkata Pay & Acceunts Office-1, 81/2/2, Phears Lane,
Kolkata -12.

3. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-1I, Johar Building, P-1,
Hyde Lane, Kolkata -7J.

4. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-11I, Subhanna, S$GO
Complex, 5™ & 6™ Floor, Flot No.9, DF Block, Sector-1, Salt Lake City, Kolkata - 700 064,

5, The Accountant General (A&E), West Bengal, Treasury Buildings, 2, Govt. Place West,
Kolkata -1.
A The .g:m.qg.}i@ n auo) WWE?&*_W&N\%MM&Q fan] ~e
i The
8. The District Magistrate,
g The Sub-Divisional Officer,

10. The Treasury Officer,

11. The Commissioner,

7.1 The Superintendent of Police, v

13. Shri Saumitra Biswfs, Sr. Software Developer, Finance Department, Nabanna,
Howrah-02.

\ - For uploading the Memo in the Website of whsteno.gov.in

14, Office Copy.

Government'of West Bengal
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Sogernment Of Weet Bengsl

Finance Department
gurit Branch

npdABAMNNAY
Email l[g:f-!ﬂreceig*.—wh@bangg gov.in
No. : 3022-F{H] Date : 19.06.2023.

From: Shri Achinya Bachhar
Deputy Secretary 1o the
Government of West Bengal.

Ta : The .

Sir/Madam,

I am directed to inform you that owing implementation of promotion policy in the :afirc
of Schedule ‘B’ English Stenographers, Annual Confidential Reports (A.C.R.)/Sell fapprmsal
Reports (S.A.R.) as the case may be, for the period from 01.04.2018 to 31.03.2023 in respect
of the Personal Assistant [Schedule-B English Stenographer] Grade-1 of Yyour
Dir:cturatr:jl:ﬂmmiasioncmmj Qffice who have completed at least Ol{one] year of service in
the existing post b overall 25 (Twenty five) years of service on the last date of !'m'nlnhjn[
requisition as notified vide this Memo, arc required in this Department for consideration of

functional promotion 10 the post Senior Personal Assistant {Schaduleﬂa English
Stenographer].

You are therefore, requested 10 send the following information alonig-with the required
A.C.R.s/S.ARs to this Department by one monun from the issuance of this Memorandum &

1. Whether there is any Deputmentnl Procecdings/Vigilance case either pending or
under contemplation apgainst the Stenographer |

2. Whether the Stenographer gubmits his/her Declaration of Assets regularly and
Whether he/she submitted the Declaration of Assects BS on 01.01.2023;

3. Whether the Stenographer is willing to accept the functional promotion (The
enclosed Option Form duly filled in by the Stenographer concerned must be sent to this
Department);

4. Atiested photo-copy of page no. 3 of the BService Book of the Stenographer
concerned,

3. Copy of Joining Order in the Government Service & in the existing post ensuring
completion of overall 25 (twenty five] years & at least 01(one) year of service in the
existing post.

Enclo,; Option Form Yours faithfully,

Sd/- A.Bachhar
Deputy Secretary 1o the
Government of West Bengal

No. 3922(250)-F(H) Date : 19.06.2023
Copy fui was=dad for information and necessary action 10 :-

1, The Chairman, West Bengal Pubie Ocrrise rommission, West Bengal, 161-A,
g p.Mukheriee Road, Kolkala - 26.

2. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-1, 81/2/2, Phears Lane,
Kolkata -12.

3. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-11, Johar Building, P-1,
Hyde Lane, Kolkata -Ta.

4. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-[11, Subhanna, 5G0O
Complex, 5™ & 6" Floor, Plot No.9, DF Block, Sector-1, Salt Lake City, Kolkata =700 064.

B, The Accountant General {AKE], West Bengal, Treasury Huildings, 2, Govt. Place West,
Kolkata -1-

The
The

i ——

8. The District Magistrate,
The Sub-Divisional Officer,

10, The Treasury Officer, _____  — ———

11. «The Commissioner, __

12, The Superintendent of Police,

13, Shri Saumitra Biswas, Sr. goftware Developer,
Howrah-02.

- For uploading the Memo in the Website of whsteno.gov.in

14.  Office Copy.

Finance Department, Nabanna,

oY

Eniw Sedretary to the
Government &f West Bengal




Government Of West Bengal

Finance Department
Audit Branch
*Nebanna”
L ipt-wid! w.in

No. 3923-FlH]| ted ne, 202
From: Shri Achintya Bachhar,

Deputy Secretary to the

Covernment of West Hengnl
T 1 The s TR S S e L P PR R T

Sir/ Madam,

| am directed to inform you that owing implementation of premotion policy in the cadre of Schedule B’
English Stenographers, Annual Confidential Reports (A.C.R)/Sell Appraisal Reports (S.A.R] as the case may be, for
the period from 01.04.2018 10 31.03,2023 in respect of the Personal Assismant [Schedule-B English Stenographer]
Grade-ll of your Directorats /Commissionerate/ Oflice: who have completed at least 01 (one] year of service in the
existing post on the last date of furnishing requisition as notified vide this Memo, are required in this Department for
consideration of functional promotion to the post Personal Assistant [Schedule-B English Stenographer| Grade - 1.

You are therefore, requested to send the foliowing information along-with the required ACRs/S.ARS 10
this Department by one month from the issuance o this Memorandum®.

1.  Whether there is any Departmental Proceedings/Vigilance case either pending or under contemplation
ggainst the Stenographer;

2. Whether the Stenographer submits his/her Declaration of Asscts regularly and Whether he/she submitted
the Declaration of Assets as on 01.01.2023;

3.  Whether the Stenographer is willing 1o accept the functional promotien (The enclosed Option Form
duly filled in by the Stencgrapher concerned must be sent to this Depuriment);

4. Auested photo-copy of page no.3 of the Service Book of the Stenographer concerned;
5. Capy of Joining Order in the existing post ensuring completion of at least 01 [one) year of service in the
cxisting post
Yours faithfolly,

Sd/- A, Bachhar
Depuiy Secretary 10 the
Government of West Bengal
Encl: Option Form

No. 3923/1(250)-FIH] ated, Howrah the 19 Jun
Copy forwarded for information and necessary action to!

L The Chairman, West Bengal Public Service Comnmission, West Bengal, 161-A, S, P. Mukherjee Road,
Kolkata - 700 026,

A The Pay & Accounts Officer, Kolkata Pay & Accounts Office - 1, §1/2/2, Phears Lane, Kolkata - 700 012.

3. The Pay & Accounts Officer, Kolkata Pay & Accounts Office = 11, Johar Building, P-1, Hyde Lane,
Kolkata = 700 073,

4, The Pay & Accounts Officer, Kolkata Pay & Accounts Office - 1, “Subhanna”, SGO Complex, 5" & 6" Floor,
Plor No.2, DF Bloek, Secior = I, Salt Lake City, Kelkaia - 700 064,

5. The Accountant General (A&c), West Bengal, Treasury Buildings, 2, Govt, Place West, Kolkata = 700 001,
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8. The DIStrict MABISURIE, .o ciccinuissiasiir s s ssssamsass i s st s s e 37 455 TP S L e b S S enass s et sasgannnerra ne pusmdarad
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10.  The Treasury OMMCEr, . uumessicnisimssersisess — NG T A R Ak

11. The CommISSIONET, ... iiieeaw e s aees bbb s Ea kR A4 £ F AR R A SR AE R e reRaa s ey AR an e f L AR RS

1z The Superintendent of Police, ... TR O — o IS o it

13 Shri Saumitra Biswas, Senior Scliware Developer, Finance Department, *Nabanna”, Howrah,

...... rereeraererenesseeasessseserassaserenens, FOF Uploading the Memo in the Wesbsite of no.gov.in
14, Office Copy.

Depu T
Covernmentlal West Hengal,
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mentation of pmmuti-:m policy in the cadre of Schedule B
English grenographers: Re s PR for the pcriod from O1 04,2020 1 31.{}3.'21‘.}!3 in
respect of the personsl Asgsistant [Schedule ~ @ English s:mographcﬂ, Basic Grade ©f your
DHMwmummiaﬂiunemmemce whno have completed at 1east 01 (one| year of service in the existng post of the
{ast dats of furnishing pequisition a8 notified vide dils Memno, are required in this pepartment for consideration of

You mre therefore, requested 18 send the {ollowing information Llong-with the required APRs 0 thas
Dl:pnﬂnwnt by one month from the issuancet of this Mrmnrandum',

1. Whether there is any Dt?mmntni Frmnedingﬁv’.g’.&mce case either pending of under contemplation
ugainst the Stenographer:

whether the sienographer gubmits his/her Declaration gf  Asseis regulary and whether he/she
suhmitted the peclaration of Assels 83 00 01.01,2023

4. Whethert the Srenpographer 18 willing to accept the functional promotion (The enclosed option Form
duly flled in by the grenographer concerned miast be sent 10 this Deplrunum‘l:

5,  Auesied photo-copY of page no.3 of the gervice Book of the grenographer concerned;
5. Copy¥ of Joining Order in the existng post erisuning completion of a1 least 01 {one) year of aervice in the
existing post:

Yours faithfully,

sd/- A. Bachhar
Depuly gecretary 0 the
Guavernment of West Bengal

Encl: Option Form
No. 3924112801 FIEL Dated, How "
Copy forwarded for information and necessary action 1o
p & The Chairmitiy Weat B&ng&! Public Service C‘,gmm‘.u“gn. N[ wart pengal, 161-A, s P m‘l.lkhﬂl.']ﬂf woad,
Kolkawa = 700 026.
2. The Pay & Accounts officer, Ruinid pay & aocounts office - 1, 81 1212, Phears Lane, Kolkata— 700 012.
5 The Pay & Accounts Officer, Kolkaid Pay & Accounts office = 1L .Ii::‘.rmrE’n,ili‘uimgF p.1, Hyde Lané,
Kolkawm = 700 073
4, The Pay & Accounts Officer, Kolkata Pay f Accounts office — W, 'Eu‘uhnnnn". sGO Complex,
gt & B Floor, Flot Na.2, DOF Block, Sector = 1. Sal Lake ity Kolkate = 700 064,
5. The Accountant General (ABEY, west Bengal, Traasury puildings, 2 Govt. Place Wesk, Kolkata = 700 001.
6. AR, oot 2 T Y R T S serpn et
IR R i
8. The District MAgISTIRIE, woremes ™ i P
G, The Euh—ﬂiu'iainnnl Officer, oo e s
10. The Treasury OIFICET, carpusvasmeseset st i
| B Thtc.mnmhﬁunﬂ. L ispanapmarhissenieeTt crsare st CiieapaneTTaT
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12. Th:Supﬂinmndr:mof Polleg, (s

............................

Ceaimuyspappeed BEERAEET mea s i pamaat

13 Shri Saumitra Biswas, Seniof gofiware Developer, Find

o L uploading the
14, Office Copy-
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To

The Deputy Secratary

Finance {Audit] Department, Group H
MNabanna, Howrah-711102

ingferred anywhers in Wast 8¢ngal,

! arn aware that on acceptance of funciionsl srametion to the nest higher scale of pay, | may be

Therefore, | am willing / unwilling (put ¥ :IIH- accept my forthcoming functional promotion to

@ post of R

as admissible according

the order of Finance [Audit) nupartment vh:!r memorandum Na, 2675-F(H), Dated 02.05.2017.

Name of the Stenographer:
Deslgnation:
Mabile MNo. of the Stenographer;

Designation of the officer 1o whom
He/She Is attached; with full office address:

Office cortact no:

Residential address of the Stenographer:

Previous Office where posted sarlier:

Yaurs faithfully,

P AR | R et (et A e T

Countersigned by Head of Office with seal
where the employee |s posted




