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Annexure - B 
 

Performance & attendance statement of __________________ engaged in 

 _________________________________ Bungalow of I & W Dte. for the month of ____________________________________ 

Agreement / Contract No. _______________________________________, Name of Agency _________________________________________________ 

Sl. 

No. 
Name of staff Designation 

Total no. of 

days in the 

month 

Total no. of days 

present on duty 

during the month 

Total no. of days 

absents during 

the month 

Remarks on 

performance 
Other Remarks 

  • Manager 

• Head Cook 

• Cook 

• Steward 

• House Keeping Boy 

• Sweeper/Cleaner 

• Security Guard 

• DG Operator 

     

 

** 26 days presence in a month (30 days) to be considered as full months attendance, and rest will be counted on pro-rata basis. 

It is being certified that the performance staff during the month is satisfactory / unsatisfactory. 

 

 

 

 
Junior Estate Officer, 

__________________________ Division, 

____________________ Bungalow   

Estate Officer, 

__________________________ Division, 

____________________ Bungalow   
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[2] 

 
 
 
 
Memo. No.                                          Dated: 11.07.2025 
 
Copy forwarded for kind information to: - 
 

1) The Executive Engineer, Metropolitan Drainage Division No.-1, I & W Dte., Govt. of West Bengal, e-

mail ID: executive engineermdd1@gmail.com 

2) The Executive Engineer, ____________________________________ Division, I & W Dte., Govt. of West Bengal,  

[Custodian Division]  e-mail ID:  

3) (The Agency)……………………………………………………. 

 e-mail ID: 

 

Junior Engineer  

& 

Junior Estate Officer, 

Estate Management Cell 

____________________ Division   

Assistant Engineer & Estate Officer 

Estate Management Cell, 

____________________ Division   
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